
ATS Degree Order Form 
Instructions and Information 

Overview 
This form is essential for ordering your degree from the Seminary. To begin the process, you must complete 
and return the form to the Seminary. Please note that your degree cannot be processed without this form; 
this policy allows for no exceptions. 
Submission and Payment Deadlines 
Be sure to submit the completed form no later than the 20th of the month in which you plan to order your 
degree. All related fees must also be paid by this deadline to ensure prompt processing. 
Payment Options 
Fees can be paid by phone by calling 1-229-328-7704. This number is available both during and outside of 
normal business hours, providing flexibility for your payment schedule. You may also contact 1-800-525-1611, 
where any advisor will be able to assist you with your payment. 
Alternatively, you have the option to enter your credit or debit card information directly on the order form. If 
you choose to pay by phone, do not fill out the card information section of the form. When making payment 
by phone, please notify Julie or your student advisor that the form has been submitted to ensure your degree 
order is processed in a timely manner. 
All credit or debit card transactions are subject to a 4% processing fee. This fee may change; to confirm the 
current fee, contact the Seminary by email or phone. 
Delivery Information 
Once your degree order has been processed, please allow up to eight weeks for delivery to the address you 
provide on the form. 
Form Submission 
Email your completed form to Julie@AndersonvilleSeminary.com. If you paid by phone, make sure to check 
the designated box on the form to indicate this. 
Please note that degrees are not provided with frames. If you would like to purchase a frame, email 
info@andersonvilleseminary.com for additional details. 
Required Information 

• Name as it appears on the card (for credit/debit card payments) 
• Card number, expiration date, and security code (for credit/debit card payments) 
• Total payment amount 
• Printed student name 
• Degree earned 
• Exact name for degree (do not include titles or prefixes such as Rev., Dr., Mr., etc.) 
• Exact shipping address for the degree 
• Current student email address 
• Last four digits of Social Security Number 
• Current student phone number 
• Student date of birth 

Fee Structure 
• $300.00 Graduation & Administration Fee (includes one 11x14 degree, no frame) 
• $150.00 for each additional degree (must be paid in addition to the Graduation & Administration Fee) 
• $60.00 for each Honors Medallion embossed with the Seminary Seal and indicating your honors 
• $25.00 for an Honor Stole (Gold, featuring the word "Honors") 



Special Shipping Instructions 
If you require medallions to be mailed outside the USA, you must provide a valid USA address or pay extra 
shipping costs. For questions or clarification, email Julie@andersonvilleseminary.com. 
Contact Information 
Email: Julie@AndersonvilleSeminary.com 
Julie’s cell for ATS: 229-328-7704 
 
 

Please do not fill out the credit/debit card information below if you are paying by 
phone. Please notify the Student Advisor with whom you speak that you have 
submitted this form when making payment by phone. This will ensure that your degree 
is ordered at the proper time. 

Name as it appears on card:   

 
Card Number:  Expiration:   

 
Security Code:  Total Payment: $  

A Processing Fee will be charged for all credit/debit card transactions. Currently, the fee 
is 4%. (Subject to Change. Please email or call the Seminary to verify the current fee). 

Please CHECK HERE if Paid by Phone 



Printed Student Name 

 

Degree Earned 

 

Please enter your name in the box below EXACTLY how you wish for it to appear on degree 
 

 
(No Titles or Prefixes (Rev., Dr., Mr., etc) will appear on degree). 

 
Exact Address to Which Degree is to be Shipped: 

 
 
 

 
Current Student Email Address:   

Last Four Digits of SSN:   

Current Student Phone:   

Student DOB:   
Please Check All of the Following Which Apply to This Order 

$300.00 Graduation & Administration Fee (Includes one 11x14 Degree without 
Frame). 

$150.00 for each ADDITIONAL degree. This fee must be paid in addition to the 
Graduation & Administration fee above. 

$60.00 for each Honors Medallion embossed with Seminary Seal. 

 
$25.00 for an Honor Stole (gold with black writing says honors) 
 

Special Shipping Instructions 
If you require medallions to be mailed outside the USA, you must provide a valid USA address or pay extra 
shipping costs. For questions or clarification, email Julie@andersonvilleseminary.com. 

 
 
Email form back to Julie@andersonvilleseminary.com 
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